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What 1s Office 3657?

v Cloud-based Microsoft applications

v Most can be used online, downloaded

to computer, or on mobile devices
v For individual or group use
v Sharing and co-editing capabilities

v Frequent updates
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How to Access Office 365
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Office 365
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How to Download OneDrive
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How to Download OneDrive
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How to Download OneDrive
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How to Download OneDrive

OneDrive Business Plans Download How-to Buy Office 365

Thank you for downloading!

Get the OneDrive app on your phone so you
can access and edit your files from anywhere.

BE 41 Phone number Text link

m requirements. Downloading the app m Ua 0 i servi ent tement. This software might
also 3

@ OneDriveSetup.exe ‘ Show all ‘




How to Access OneDrive On

= | File Explorer

Home Share

Clipboard

F > Quick access
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< Documents
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@ Creative Cloud Files
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How to Install OneDrive on Mobile Device

Microsoft OneDrive

Microsoft Corporation




Questions?
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Why use OneDrive?

Access files on any Wi-FI enabled device
Edit files on any Wi-Fi enabled device

1 TB storage space

Files automatically save

Share & edit files In real time

X N X X X

Check version history
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Gulidelines

v Use the One Drive for Business (or

One Drive — Ursinus College) app

v Should have a back-up or use as your

back-up

v' Don’t use special characters in file name
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Hands-On Practice

v Access OneDrive online

v Download OneDirive to
computer

v Create/save a file to OneDrive

v Upload a file to OneDrive
Ursinus College




How to Access OneDrive
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How to Download OneDrive
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How to Download OneDrive
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How to Download OneDrive

OneDrive Business Plans Download How-to Buy Office 365

Thank you for downloading!

Get the OneDrive app on your phone so you
can access and edit your files from anywhere.

BE 41 Phone number Text link

m requirements. Downloading the app m Ua 0 i servi ent tement. This software might
also 3

@ OneDriveSetup.exe ‘ Show all ‘




How to Access OneDrive On Computer

Stop Sharing

= | File Explorer

“ Home Share
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How to Create/Save a File to OneDrive

o0& :- Documentl - Word Tannicelli, Christine [

Insert  Design  layout References Mailings Review View Developer Help  ACROBAT ,OTeII me what you want to do
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How to Create/Save a File to One

©

Save As

New

open R OneDrive - Ursinus College

name nere

Save

Word Document (*.docx)
OneDrive - Ursinus College
(i g ore options...

Save As o B
ciannicelli@ursinus.edu

Save as Adobe
PDF Sites - Ursinus College
ciannicelli@ursinus.edu

Name 1 Date modified

. Advising Class 9/8/2017 4:35 PM
Print

Share This PC Attachments 3/27/2018 5:12 PM

B Add a Place Biochemistry 4/18/2017 1054 AM

Canvas 8/31/2017 9:50 AM
Browse

Account

ciannicelli 5/25/2018 3:29 PM

Feedback
Class Notebooks 3/27/2018 3:37 PM

Options
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Documents 5/30/2018 1:07 PM
Edible Books 4/6/2018 4:24 PM
Leading Change 6/13/2018 9:51 AM
Microsoft Teams Chat Files 1/18/2018 12:10 PM

Middle States Standard 1l Document Folder 1171/2017 3:48 PM

Noteboaoks 5/25/2018 10:13 AM




How to Create/Save a File to OneDrive
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How to Access a OneDrive File Online

Nebmail
Library

Editor Login




How to Upload a File to OneDrive

= Office 365 | OneDrive

0 Search everything 1 7 Upload v
Files
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How to Install OneDrive on Mobile Device

Microsoft OneDrive

Microsoft Corporation




Questions?
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Hands-On Practice

v Create content in Office online

v Share a OneDrive file through
web and desktop version

v’ Co-edit in real time

v' Explore the mobile apps
(optional)
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Create Office File Online
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Create Office File Online
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Create Office File Online
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Access New File in OneDrive
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Access New File in OneDrive

Office 365 OneDrive

O Search everything New ™ ~ Upload ~
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Share a OneDrive File

4 Office 365 OneDrive

P

O Search everything @ Open ~ |© Share @ Copy link

I

|
@ M Document?.docx

/ W English Department.docx

Click the circle to
the leftofthe file g7  game based learning.pptx

Download



Share a OneDrive File

4 Office 365 OneDrive

O Search everything @ Open ™ @ ( {4 Download

|
@ M Document?.docx
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Share a OneDrive File

& Share |%@ Copylink { Download Ti] [ £ Share @ Copylink ¥ Download T[] O

o T SRR Y=

Link Settings

Document?.docx

Send Link

Document2.docx

Who would you like this link to work for? Learn

I:,_ \] Anvone with the i can edi e
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Specific people
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Allow editing

Copy Link Outlook




Share a OneDrive File

Download [i] Delete 53

LN l to 'Document? QOCK Ccopleg

https://ursinuscollege365- my.EI'

IZ: I} :Z' Anyone with the link can edit.




Share a OneDrive File

(&) Anyo

..-" - .'-... i i
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Access a Shared OneDrive File

lannicelli, Christine shared "Document2" with you.

@ lannicelli, Christine

Here's the document that lannicelli, Christine shared with you.

This link only works for the direct recipients of this message.

m Document2

Microsoft

Microsoft respects your privacy. To learn more, please read our Privacy Statement.
Microsoft Corporation, One Microsoft Way, Redmond, WA 98052

Reply




Access a Shared OneDrive File

Office 365 OneDrive

O Search everything




Co-edit a OneDrive File

4 Office 365 OneDrive

__..--5::-:I Search everything @ O pen ™ & Share @ Co py link l Download

|
@ M Document?.docx

% English Department.docx

Click on the title of
the document &
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Co-Edit a OneDrive File

#  Word Online | Iannicelli Christine » Documents Document? - Saved & Share  Tannicelli, Christine

M Find

Edits saved automatically in OneDrive.




Co-Edit a OneDrive File

AutoSave (EID 2 -0 & - Document2.docx - Saving... ~ lannicelli, Christine [ — X

Insert Design Llayout References  Mailings View Developer Help ACROBAT O Tell me what you want to do

Editing

Edits saved automatically in OneDrive.
Ruth is editing this.
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Co-Edit a OneDrive File

H © - . Document! - Word ey o s x

File | lsert Design Layout References Mailings Review View @ Tell me what you want 1o do Kat Larson . Share @
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How to Install OneDrive on Mobile Device

Microsoft OneDrive

Microsoft Corporation




How to Install Office on Mobile Device

Microsoft Word (= Microsoft Excel
Microsoft Corporation Microsoft Corporation

Microsoft PowerPoint -
Microsoft Corporation




Questions?
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mg OneNote

Note-taking program



Why Use OneNote?

v Take and share digital
notes

v’ Store and organize notes
v' Record audio/video

v' Create to-do lists
Ursinus College




Hands-On Practice

v’ Access OneNote online and
on computer

v Create a notebook
v Share a notebook

v Mobile app
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How to Access OneNote (Desktop Version

Aaosave GID 2 - 0 B & - D @

Filters ~~
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OneNote (Desktop Version)
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i Christine @ Ursinus College v | NewSection1

Search (Ctrl+E) Jol
(t) Add Page
Page 1

Monday, June 25, 2018 3:34PM
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OneNote (Desktop Version)
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Christine @ Ursinus College v | New Section1 + Definition (Cirl+3) L
/# Highlight (Ctrl+6) (+) Add Page
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OneNote (Desktop Version

CICNONE

File Home [WUS- Draw History Review View  Class Notebook
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OneNote (Desktop Version)

© o -

File Home IS f View Class Notebook

Mark as Recent Find by Hide Page MNotebook
Read -~ Edits - Author Authors WVersions ~ Recycle Bin ~
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Personal Example

Insert Draw History Review View Layout
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Insert Draw  History Review  View Layout
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Open Other Notebooks T_?azc

’E Quick Notes




How to Access OneNote (Web Version)

Nebmail
Library

Editor Login




OneNote (Web Version)

OneNote Online

Iannicelli, Christine » Christine @ Ursinus College
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OneNote (Web Version)
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Share a Notebook
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Questions?
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Why use Groups?

v Shared email distribution list
v’ Store group emails

v' Schedule group meetings

v' Store group files

v Co-edit files in real time

v Take and store meeting notes

v Delegate and track tasks
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Use Cases

v Departments
v’ Committees
v Project coordinators & teams

v Student groups & organizations
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Guidelines

Group names should be specific, appropriate,
and reflective of the Group’s purpose

Once you create a group, it will automatically
add a UCGroup_ prefix (do not add it
yourself)

Clicking on “New Plan” in Planner will create
a new Group automatically

Be careful when deleting a group. You will
lose everything!
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Guidelines

Most Groups should be private (private
Groups still show up in the distribution list)

Do NOT share confidential and sensitive
Information with external users/guests

The person who creates the Group is the
owner by default

Students should contact Tech Support if
they want a Group created
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Hands-On Practice

v' Create a group
v Accept an invite to a group
v' How to access a Group

v' Explore Group features

Ursinus College



Create a Group

Office 365 —

Back

AppS Q_  search all of your apps

"__"_ L) I L i LA
E‘Z Outlook f& OneDrive

E‘Z Outlook

Word

;{Q People

PowerPoint
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Class Notebook S Sway Gro UIDS New +
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Create a Group

Create a group

Choose the type of group y«

Learning

A ~1inihvg (P CY
Community (PLC)




reate a Group

H Create

Create a group




Accept Group Invite

Outlook



Access a Group

Help

(=1 :

o [ 5 |

Mew = Reply Forward
All

Respond
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Email Calendar Files

Q Tell me what you want to do

TPE ¢ =

Motebook  Group Store
Settings -

L]

uss New Group
£ Browse Groups
UCGroup_LIT Training Team

Connectors Groups

Sent Items
Unread Mail 5
Deleted Items 80
ds% UCGroup_Office 365 Training Team
ds UCGroup_LIT Training Team 14
Missed Calls
Missed Conversations
Unread Mail 5

Voice Mai

Groups

UCGroup_LIT Training Team 14

UCGroup_LIT Training Team

Private group

Search UCGroup_LIT Training Team

Last Week

Iannicelli, Christine
LIT Training Tearm
> VWiew meeting notes <onenote..

lannicelli, Christine
LIT Training Team

lannicelli, Christine
LIT Training Team




Access a Group

Office 365 —

Back

AppS Q_  search all of your apps

"__"_ AN I el e LA ey
E‘Z Outlook OneDrive

&
E E‘Z Outlook
Ng

Word Excel
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PowerPoint OneNote
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Class Notebook I Swa .
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Forms
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All apps — e Test Staff Hub




o UCGroup_LIT Training Team cetearoun | Followin e
Conversations Files Calendar Notebook s ) i .

T Upload = List @ Browse library

(# New

@ Tannicelli, Christine @ Tannicelli, Christine @ Sprague, Ruth
A few seconds ago 1 hour age 2 hours ago

UCGroup_LIT Training Team

Conversations Files Calendar MNotebook ‘e

# New A Upload Planner

Site




Questions?
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Hands-On Practice
v' Email your group
v Create a calendar appit.

v Accept a calendar appt.

v' Add note in Group
notebook

Ursinus College



Email a Group

= = Untitled - Message (HTML) 5l = X

File \ Insert  Options Format Text  Review  Help Q Tell me what you want to do

“” |* Follow Up -

- I' High Importance
Paste Address Check Attach Attach

- Book MNames File~ Item~ ¥ Low Importance

Clipboard E MNames Include Tags




Email a Group

Select Names: Global Address List

Search: (@ Mame only More columns  Address Book

ucgroup_ Global Address List - ciannicelli@ursinus.edt = Advanced Find

Mame Title Business Phone Location

F 2
UCGroup_4th week
UCGroup_AAAS FACULTY
UCGroup_AcadCouncil
UCGroup_Academic Affairs Monday morning group
UCGroup_Academic Affairs Team Projects
UCGroup_Active Minds Executive Board
UCGroup_Admin/Coordinator
UCGroup_Administrative Assistant Search
UCGroup_Administrative Assistants Academic Affairs
UCGroup_advisees
UCGroup_Advising Brain Trust
UCGroup_Advising Cohort 2017

UCGroup Advising Group 2017
I

Cancel




Email a Group

UCGroup_LIT Training T

Options  Format Text  Review

wversations Files Calendar No

Paste a —
~ ¥ Format Painter | © T = () New © Replyall =» Forward

Clipboard Ta Basic Text

Last weelk
UCGroup LIT Training Team

lannicelli, Christine




Create a Calendar Appointment

=

atelelelliiipil=ialM Insert Format Text  Review  Help Q Tell me what you want to do

Ql_ﬂj x [ Calendar D E @E ﬂjﬁ Eﬂ

Save & Delete I;;.)! Forward - APpointment Scheduling Skype Teams Meeting Invite
Close Assistant Meeting Meeting MNotes Attendees

Actions Show Skype Meeting Teams Meeting Meeting Motes] Attendees

ﬂ This appointment is next to another one on your calendar.

Subject

Location

Start time | Tue 6/26/2018 o] | |1:00 PM w | [ ] All day event

End time Tue &/26/2018 D 1:30 PM -




Create a Calendar Appointment

41

H © Untitled - Meeting

File Meeting Insert Format Text Review Help Q Tell me what you want to do

x A Calendar - | D nﬂ @ F L_. - P ZZ Show As:

Delete Skype Teams Meeting Cancel Address Check Response

Meeting Meeting MNotes Invitation Book MNames Options -

Reminder: 15 minutes - necurrence

f5 Forward -

Actions Show Skype Meeting Teams Meeting Meeting Notes Attendees Options

Starttime | Tue 6 : M| | 100 PM w| [_] All day event

End time Tue 6 D 1:20 PM




Create a Calendar Appointment

Untitled - Meeting

Q Tell me what you want to do

B O XL L

Skype Teams Meeting Cancel Address Check Response
Meeting Meeting Motes Invitation Book MNames Options~
Skype Meeting Teams Meeting Meeting Notes Attendees

Review

&

Insert  Format Text Help

z Show As: Busy -

O

x A Calendar

Delete Appointment Scheduling

Assistant

Lﬁ Forward ~ Reminder: 15 minutes

Actions Show Options

Monday, July 09, 2018

=1 send
800 AM 900 10:00

100%
12:00 PM 1.00 2,00 3:00 400

12:00 PM 1.00 2,00 3:00 400

11:00

Blocked time

4

Add Attendees... Options ~ ¥| _ .
starttime | Mon 7/9/2018 200 PM

Add Rooms... Endtime | pjon 7/9/2018 T 300PM

. Busy /// Tentative . Out of Office Vorking Elsewhere §\ No Information Outside of working hours

[ | Private

I High Importance

- |Recurrence Time Room Categorize
Zones [Finder <

v Low Importance

[ Tags

Tuesday, July 10, 2018

800 AM  9:00 10:00 11:00 12:00 PM 1.00 200

Vo]

Blocked time i Info Lit Present

Room Fin..

4 July, 2018
Su Mo Tu We Th

1/2 3 4 5
8 5% 10 11 12
15 16 17 18 19
22 23 24 25 2%
29 30 31

Good Fair Poor

Choose an available room:

MNone

Suggested times:

2:00 PM - 3:00 PM
No conflicts

4:00 PM - 5:00 PM
No conflicts

2:30 PM - 3:30 PM

1 conflict: UCGroup_LIT T...

3:00 PM - 4:00 PM
1 conflict: UCGroup_LIT T...

3:30 PM - 4:30 PM
1 conflict: UCGroup_LTT T...

11:00 AM - 12:00 PM

2 conflicts: UCGroup_LT ...

1:30 PM - 2:30 PM
2 conflicts: Tannicelli, Chri...

9:30 AM - 10:30 AM

= conflicts: Tannicalli Chri..

.
.
.
.

“W




Create a Calendar Appointment

Untitled - Meeting

41

H ©

File ES I Inset Format Text  Review  Help Q Tell me what you want to do

. \ N
x A Calendar D = ] 1 a4 @’:_I 2% Show As:

Delete Appointment Scheduling Skype Teams Meeting Cancel Address Check Response el | = minutes _ Recurrence Time
Assistant Meeting Meeting MNotes Invitation Book MNames Options - Zones

Actions Show Skype Meeting Teams Meeting Meeting Motes Attendees Options

L-.)' Forward -

Monday, July 09, 2018
=1 send 100% hd ~ ~ Y Y . .
11:00 12:00 PM 1:00 2:00 4:00 800 AM 9:00 0 11:00 12:00 PM 1:00 200

All Attendees _-----
in

Tannicelli, C nch
Miller, Matt

kinner, Greg

skorina, Diane

rn

rl'J

pencer, Gene

1mue Ruth
ett, James

rump, Joe

—|—|rn’rj




Create a Calendar Appointment

= OB T

Meeting Insert Format Text Review

o Calendar

Cance
Vieeting

[ Forward -

Actions



Take Notes in OneNote

UCGroup_LIT Training Team

Conversations Files Calendar

HH OneNote Online UCGroup_TestGroup3 * UCGroup_TestGroup3 Notebook UCGroup_TestGroup3 Notebook

Home Insert Draw

UCGroup_TestGroup3 No

This notebook is empty.

Click here or press ENTER to create a new section.




Take Notes in OneNote

alInlAM Insert Draw  History Review  View

Open Oth




Take Notes in OneNote

__tUCGroup_LIT Training Team ... v | Feb:212018 || March52018 | April202018 | Ociober 52018 Search (Ct+E p-
(+) Add Page
Agenda
Agenda
Minutes

|| Agendaltem 1
[ | Agendaltem?
|| Agendaltem3




Attaching Notebook to a

alendar Appointment

Untitled - Appointment

fatlelaliiinl=liigl Insert Format Text  Review  Help Q Tell me what you want to do

Q'_ril x & Calendar et E G’ﬁ m m :.:l_ %% Show As: Busy - O

Save & Delete I'_;.)! Forward ~ APpointment Sche!duling Sky;:_:e Tear_ns MMeeting Invite Reminder: |15 minutes . |Recurrence

Close Assistant Meeting Meeting Motes Atendees y
Actions Show Skype Meeting Teams Meetingd Meeting MNotes  |Attendees Options

Subject

Location

Start time | Tue 6/26/2018 M| 2:00 PM v | [] all day event

End time Tue 6/26/2018 D 2:30 PM -




Attaching Notebook to a
Calendar Appointment

Share notes with the meeting

/. Take notes on your own




Attaching Notebook to a

Calendar Appointment

Choose Notes to Share with Meeting

ick a page for notes, or pick a section and a new page will be created:

[1 Agenda (current page)
All Shared Notebooks

Christine @ Ursinus College

Christine Nork

E2 Sample Staff Notebook




Attaching Notebook to a
Calendar Appointment

=

41

patelslallslil=yigl Insert  Format Text  Review  Help Q Tell me what you want to do

Save & Delete L;.)! Forward - APpointment Scheduling Skype Teams Meeting Invite

Close Assistant Meeting Meeting MNotes Attendees
Actions Show Skype Meeting Teams Meeting Meeting MNotes  Attendees

Subject

Location

Start time 5] | |2:00 PM

End time o/ D 2:30 PM

> View meeting notes (web)




Questions?

Ursinus College



GROUPS
- 03029

3 oreezes [P )
File Sharing ' ‘
= "

Collaboration



Hands-On Practice
v Access SharePoint

v Create group files

v’ Edit group files

v’ Edit files at the same
time

Ursinus College



Access SharePoint

Good morning

Apps

G & ©

Outlook OneDrive Word

Y2 & P

Yammer People Stream

Explore all your apps

H &

Install Office apps

t O & ®

Teams - Sway Forms
: Notebook ey




Access SharePoint

H Office 365 SharePoint

roup_InstructionalTech...
Test Staff Hub
lemic Council

roup_TAB Time

roup_#

CGroup_Office 365 Trainin...




Access SharePoint

35 Office 365 SharePoint Q 8 ? fﬂ
»

ivate group / nembers

Published




Access SharePoint

Home
Documents
Shared with us
Planner
Conversations
Calendar
Notebook

Pages

UCGroup_LIT Training ...

Site contents
Recycle bin

Edit

W UCGroup_LIT Training Team * foloving

Private group ~\ 8 members

4 Upload = All Documents

Documents

D Name Modified Modified By + Add column
T Agendas and Minutes February 12 Tannicelli, Christine
T Email attachments March 5 Iannicelli, Christine
General February 3 Tiggett, James
®  UT Lunch and Learns May 23 Iannicelli, Christine
Orientation Checklists March 5 Iannicelli, Christine
Training Resources and Ideas March 5 Iannicelli, Christine
@ LIT Training Team Vision and O... March 5 Iannicelli, Christine

@ potential agenda items.docx February 21 Tannicelli, Christine




Option 2

File ome Add-ins  Help Q Tell me what you want to do

LK) e
«ss New Group

£ Browse Groups
New MNew | Reply Forward es | Notebook  Group Store

mail Items - All Settings -~
Mew Respond UCGroup_LIT Training Team Connectors Groups
Favorites o
UCGroup_LIT Training Team

Private up

Inbox 1
Sent [tems

Unread Mail 18 Search UCGroup_LIT Training Team

Deleted Items 23 Iannicelli, Christine

.. TR = &g LIT Ti g Team Mee
«ss | JCGroup_Office 3 raining Team ) —

s UCGroup_LIT Training Team

Skorina, Diane
Student Tech Training in First-Year,

Unread Mail 18
ice Mai

Trump, Jo

Groups i N
Contact Cale ©

UCGroup_LIT Training Team




Create Files

N UCGroup_LIT Training Team

Private group

-+ New ~ 1 Upload ~ (S Sync [ Export to Excel

Documents

Name Modified Modified By + Add column
Agendas and Minutes C
Email attachments

General

LIT Lunch and Learns

Orientation Checklists

Training Resources and Ideas

LIT Training Team Vision and O...

potential agenda items.docx




Edit/Co-Edit a File

O Search everything @ Open v |2 Share @ Copylink  Download

WJ
0 m _ Document?. Iij OCX

% English Department.docx

Click on the title of
the document g

game based learning.pptx




o-Edit a File

#  Word Online | Iannicelli Christine » Documents Document? - Saved & Share  Tannicelli, Christine




o-Edit a File

H © - . Document! - Word ey o s x

File | lsert Design Layout References Mailings Review View @ Tell me what you want 1o do Kat Larson . Share @

& lJohna N

Cras quis justo vel ante molestie rutrum blandit quis ligulal




Edit Files

i Word Online ‘ UCGroup_LIT Training Team * Shared Documents test - Saved

J Find




Edit Files

s =

Design  lLayout  Reference

Paste . _
- * Format Painter

Clipboard M




Edit Files

S

New

Open

Current Folder

Open Recent

Shared Documents
Save a Copy

Shared with Me

e

Save as Adobe

oD Frequent

Print Q_ﬁeDrivi— qui”US College UCGroup_UT Training Team
Clannicelin@ursinus.eau

Share UCGroup_Office 365 Training Team

Sites - Ursinus College

Export ciannicelli@ursinus.edu

Close

This PC

I

Account Add a Place

Feadhark




Questions?

Ursinus College



[] Office 365

Planner

Group Project/Task Management




Why use Planner?

v’ Manage group projects
v Assign tasks to individuals
v Track progress

v NOT for personal task
management

Ursinus College



Hands-On Practice
v' Accessing Planner

v Creating buckets

v Assigning tasks

v' Marking tasks as
complete

Ursinus College



Access Planner

i Office 365 Q & ?

Good morning

AppS Install Office apps

z a @B U B B U @

: . Class
Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Teams 7 Sway Forms

yv: & » | 2 |B @

Yammer People Stream Planner StaffHub Video

Explore all your apps



Access Planner

i Office 365 | Planner o £ 7 (1€
4+ Nepian To Do List % Schedule
O b Training Communication Add new bucket
R My tasks

Favorites A

. To Do List

ut UCGroup_LIT Training Te...

Recent plans



Create Buckets & Tasks

i Office 365 Planner

To Do List % Schedule  --- @ m #h 0 +5 Membe
L

-|— New plan

Planner hub 6 a
O Training Communication
R My tasks
Favorites ~

. To Do List

ut UCGroup_LIT Training Te...

Recent plans



Create Buckets & Tasks

Training




Create Buckets & Tasks

Click anywhere within
the task for more
options

@ [annicelli, Christine



Create Buckets & Tasks

Not started

Checklist

[]

chments

Add attachment




Mark as Complete

Complete task

@ [annicelli, Christine

Show completed 1




Mark as Complete

Test

A, @ Tannicelli, Christine

Buc

Training “ Not started

O Not started

w Ing

Attachments

Add attachment




New plan
Planner hub

My tasks

Favorites

. To Do List

ut UCGroup_LIT Training Te...

Recent plans
uw UCGroup_LIT Web Team

AC AcadCouncil

Get the Planner app

My tasks

Not started

To Do List
Test
[ 07/12

@ lannicelli, Christine

UCGroup_LIT Web Team

Work on LT Hub

[ ] Consolidating training resources

D Adding space for marketing news and event:

|:| Links to the library and IT pages
|:| Add library search box

I:‘ Add Help widget

@ 0717 0/5

e

UCGroup_LIT Training Team
news story for Lunch and Learns

[ 08/31

In progress

Access Tasks

Completed
To Do List
i i &7 :

@ Completed by Iannicelli, Christine on ...

UCGroup_LIT Training Team

| doserioti el
staff

06/29

@ Completed by Iannicelli, Christine on ...

UCGroup_LIT Training Team

Prepfordune tunchandtearn

06/26 3/3
@ Completed by Iannicelli, Christine on ...

UCGroup_LIT Training Team
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Ursinus College



